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BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Record Keeping 
 
 

A. Generally 
 

The superintendent shall establish and maintain 
an active and continuing program for a safe, economic and 
efficient management of records. 

 
B. Responsibility 

 
The superintendent of schools shall keep an 

accurate account of all receipts and disbursements of 
school funds.  Such records shall be kept by the assistant 
superintendent for finance or designee.  The superintendent 
shall inspect the accounts frequently to see that such 
accounts are accurately kept and that all school funds are 
properly applied. 

 
Legal Reference: (1980) 
 
 Code of Va., §22.1-68.  Records.--"Each division 
superintendent shall ensure that an accurate record of all 
receipts and disbursements of school funds and all 
statistical information which may be required by the State 
Board is kept." 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted by School Board: March 24, 1987 
Amended by School Board: January 22, 1991 
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